1-1  The Handbook – read and briefly summarize in your own words: whose score counts and when, who can vote and when on center business or personnel matters; attendance requirements/out-of-region judging—what counts toward requirements; types of awards; judging specific genera instructions.

RESOURCES:
· American Orchid Society Handbook on Judging

The Handbook on Judging also referred to as The Judging Handbook or The Handbook, provides the “rules of the road.” Just as you need to learn the driver’s handbook before you can drive, you need to familiarize yourself with the Handbook and how to search for items in it.  

Download the Handbook on Judging from the Awards and Judging menu on aos.org. Open and save it to a folder on your judging computer so that it is easy to find at judging. You may also want to download the free version of Adobe Acrobat Reader DC® (search for this on your browser) to get the most out of a PDF. This is also essential if you are using fillable forms at judging or to report your progress to your local Education Coordinator for judging. PDF forms do not work properly and may not save if you are not using the latest version of the Adobe®. 

Once you open the Handbook, scroll down to the TABLE OF CONTENTS. That may tell you what section contains the information you are looking for. You may also use the SEARCH function in Adobe Reader for a more specific search. Click on the magnifying glass:
[image: ]

A box will open up in the upper right-hand corner. Type in what you are interested in. In this case, ‘attend’. 
[image: ]
Notice that this gives you attend, attendance, attended, and attending. The sum of the lower three equals the search item total of 14. Sometimes it is helpful to search for the part of the word, like attend, when you are looking for attendance. 
Click on attend. You will be given the choice of next or previous. Click next to go to the first instance, which will be viewed in a grey box. If the sentence affiliated with this does not answer your question, go back to the find box in the upper right and click next, and so forth until you find the information you need. This will save you time. 
If using the document in Microsoft Word, on the right side of the HOME menu, click on Find:
[image: ]
A Navigation Menu opens to the left side of the document. Type the search topic into the box:
[image: ]

RESEARCH QUESTIONS:
· What are the responsibilities of a student judge for attendance/business meetings/out-of-region judging?
· What is a certified judge and who is considered a certified judge for nominating and having their vote count toward an AOS award (mark all that count):  Emeritus judges, Senior judges, Accredited judges, Associate judges, Student judges?
· To retain your status as a student, associate, or accredited judge, you must do the following (although this is not all of the requirements). Mark all that count:
· Be a member in good standing of the American Orchid Society, which includes a subscription to Orchids and OrchidPro
· Subscribe to Orchid Digest
· Attend at least eight judgings per year of which four must be a monthly judging or all duly called business meetings
· Participate in at least 12 hours of scheduled training sessions (for example, presentations and discussion at monthly meetings, presentation at semi-annual AOS Members meetings, out-of-area training seminars, other seminars organized by orchid special interest groups, AOS webinars, etc.)
· Wear casual clothes suitable for gardening at judging or shows
· Conduct yourself in a manner compatible with the code of ethics and conduct as set forth in the latest edition of the Judging Handbook
· Bring a bottle of good wine to judging
· Any judge may request a leave of absence. How does it affect time served and eligibility for promotion?
· What section of the Handbook discusses Quality Awards?
· What section discusses Ethics?
· The Glossary for Judges at the end of the Handbook lists terms, their definitions and what else? Why is that different from other botanical glossaries but useful for judges? What is a “made-up plant”? What does “according to variety” mean?
· What is a provisional award? How do we deal with provisional awards?

Note: other modules will refer to the Handbook on Judging. 
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(Effective March 21, 2021)

PREFACE

the AOS regarding the operation of its judging system. It is published on the AOS website and in
OrchidPro.

The Handbook on Judging, hereinafter referred to as the Handbook, is the official policy statement of

Changes to the Handbook, as adopted from time to time by the JC with the approval of the Board of
Trustees, are published on the AOS website and in OrchidPro. These changes become effective once

published.

Observance of the rules stated herein is mandatory upon AOS judges as well as show officials and
individual exhibitors. Failure to observe the rules may result in disqualification of judges from service,
of shows from the privilege of offering AOS judging, or of exhibitors from eligibility to receive AOS
awards. All judges are required to maintain continuous AOS membership, thereby maintaining access

to OrchidPro and the current edition of the Handbook as published.
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If a judging center's chair is unable to attend, the vice-
chair shall serve as the center's voting

center's chair and vice-chair are unable to attend, an
accredited judge of the center,

the JC in the event the center chair cannot attend.

and record in the minutes the individual attendance
records of each judge at judging sessions




